ARC SUBMITTAL CHECKLIST
1. Drawings are to appropriate scale and lineweight and mounted appropriately
2. All required drawings are submitted on time and are complete as defined below
2.1. Floor plan at ¼”=1’-0”

2.1.1. Clear identification of existing and new work

2.1.2. Clear identification of new and existing windows

2.1.3. North arrow

2.2. Site Plan at 1”=10’ minimum

2.2.1. North arrow

2.2.2. Zoning of property

2.2.3. Outline of building with setback dimensions

2.2.4. Indicate all dimensions requiring variances and highlight on plan

2.2.5. Parking on-site and number of cars required by zoning 

2.2.6. Square footage of site, Square footage of building each floor, percent of site coverage of building, area of impervious materials

2.2.7. Adjacent street paving material and width indicated

2.2.8. Indicate street parking if allowed

2.2.9. Adjacent alleys platted width and paved width indicated

2.2.10. Adjacent structures location and height on alley

2.2.11. All paving material and patterns are indicated.

2.2.12. Elevation of paving indicated
2.2.13. Location and screening of mechanical equipment

2.2.14. Location of trash area

2.2.15. All trees indicated and identified show those to remain and those to be removed define work to be required to mitigate any damage to trees

2.2.16. Show buildings on adjacent properties and distances to property line
2.2.17. Show all fences and gates  existing and proposed
2.3. Demolition Plan ¼”=1’-0” 
2.3.1. Clearly identify scope of demolition floors, walls etc.
2.4. Elevations – all 4 elevations at ¼” = 1’-0”
2.4.1. Indicate and label all materials

2.4.2. Show all doors and windows

2.4.3. Indicate elevation(height) of finished grade, sidewalk and/or entrance walk, porch, first floor, first floor ceiling, second floor, second floor ceiling, ridge

2.4.4. Indicate roof slopes of all roofs
2.4.5. Indicate extent of new and existing construction

2.4.6. Show new and existing elevations
2.5. Wall Section showing all materials ¾”=1’-0”
2.5.1. Roofing material – type, texture, weight

2.5.2. All overhang dimensions and details

2.5.3. Exposed soffit materials, venting, rafter tail details
2.5.4. Siding material – type, size

2.5.5. Band boards and moldings – type, size, detail

2.5.6. Vertical dimensions including floor to floor and height to ridge
2.6. Window and door jamb details 1 ½” = 1’-0” see standard details of ARC
2.7. Window and door designations and details manufacturer catalog material
2.8. Corner siding details standard details of ARC
2.9. Floor Elevation in relation to exterior – see standard drawing
2.10. Landscaping Plan with plant species and height indicated
2.11. Lighting indicated on floor plan and catalog cuts of fixtures provided
2.12. Details of all site features including fences, planters etc..
3. Date of submittal shown on drawing and date stamped received by ARC

4. All required reviews by other city departments are on file in writing and presented to ARC

4.1. Zoning

4.2. Transportation

4.3. Solid Waste

4.4. Tree Board

5. Staff review of letters and of applicants response

